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The ordinance is proposed for correction / alteration/ change in the name of
Students in their academic records issued by the University

1. University means Guru Ghasidas Vishwavidyalaya, Koni, Bilaspur (C.C.)
2. Students means any students enrolled in the University
3. Document means any documents issued by the University to the students related to

his/her academic records

4. l. Name/ Surname Correction ofstudents (boy/girl)

( I ) A student who is enrolled in the University may apply for correction in his.trer owlr name or
surname to the CoE or authorized person delegated by the university rvith a fee prescribed by
the University from time to time.

(2) The assigned Officers (COE/DR/AR/eIo) will scrutinize the application/ request, if he/ she is
satisfied with the reasonabreness of the request, may proceed the application for the name
correction.

(3) Any change, addition or modification, shall be recorded in the
attestation of the assigned Officers of the Exarr Section and the
effeit shall be issued to the applioant.

(4) In all subsequent l)ocunrents. certificates. Diplornas and Degree of University, in order to
avoid confusion, only the corrected name in the cerlificates wiI be u,ritterr.

(5) The fee deposited with the application shall not be refunded to the studenr.

(6) The required documents for the name/ surname Correction ofstudents:

(a) Certified copy of Xth Class rnark sheet issLred by the board where in date of birth is
mentioned

(b) Prescribed fee for change/ modification (after 6 month from the date of issue of Mark
Sheet, it will be counted from the date ofprinting)

(c) AII original latest and previous Semester's/Year's Mark Sheets/ Crade Cards (including
othcr educatiolal tlocunrents) issued by this university to the students.

University Register under the
educational documents to that

4.2.

(l)

Name correction/Change/arteration in own name or surname by the students (married
Girls) and entry ofhusband,s name in place offather,s name in the record

A student (ma,'ied Girl) who is enrolled in the University may apply for a change, correction or
alteratiou in one's own name or sur,afile to the coE or authorizecl person clelegated by the
University with a fee prescribed by the University fi.om tinte to rinle.

If the Registrar/ coE. is satisfied with the reasonabteness of the request, mav pass an order for.
the change or corection in the name of tlte studeut.
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(3) An1 charrge. addition or mocliflcation. shall be rccorcled in the Universiq,Register in Recl Irrk
Ltnder thc attestation ofthe Registrar/ CoE and a certificate to thal ef'lect shall be issuecl to the
app lica nt.

(;l) under no circumstances shafl any arteration be made in thc universiry certificate,
Diploma, Degree and other document issued in favor of the apprication prior to the order
for a change of correction in the name. such change / alteration in name or surname shall
be effective from the date of order issuetl to the applicant by the authority.

(5) In all subsequent Documents, ceftificates, Diplornas ancl Degree of University, in order to
avoid confusion only the present uame/conected narne in the certilicates r.vill be rvritten.

(6) The fee deposited with the application shall not be refunded ro the student.

(7) The required documents for the narne/ surname change by the students (married Girls):

(a) Marriage Certificate fronr the authorized
Central/ Union Territory

person/ officers as prescribed by the State/

(b) Alfidavit from Notary on Non-judicial stamp paper Rs 50=00 or as applicable at the tinre
of application

(c) Cerrified copy of Xth Class Mark Sheet of herand her husbarrcl issued bythe board where
in date of birth is mentioned

(d) Prescribed fee for change name/ surnante as prescribecl by the Unilersity
(e) 1'he all original iatest and previous Semester's/Year's Mark Sheets/ Grade Cards (including

other educational docurnents) issued by this university to tlle students.

4. 3. Name Change/alteration in orvn name or surnamc by the students (boys/ girls) and its entry
in the University record

(l) A student (boy/girl) rvho is enrolled in tlre University may apply. for a cSange or alteration irr
one's own nalne to the COE or authorized pcrson delegated by the Universitv with a leo
prescribed by the University from time to tinre.

(2) Ifthe Registrar/ COE is satisfied rvitlr the reasonableness ofthe request. may pass order for the

(4)

(l )

change or correction of the name/ surnante of the studen{.

Any change, addition or rnodification, shall be recorded in the Urriversity Register-in Red Ink
under the attestation of the Registrar/ coE and a certificate to that effect shall be issued to
applicant.

untler no circumstances sharl any arteration be made in the University certificate,
Diploma, Degrce :rnd other document issued in favor of the application prior to the order
for :r change of correction in the name. Such change / alteration in name or surname shall
be eflective from the date of order issue(l to the applicant by the authority.

In all subsequent Docurnents, ce(ificates, Diplornas and Degree of U.iversity, in order to
aroid confusion betr'vcen the ttarnes irr the prcvious and tlle preseltt cedificates the forrrer as
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(6)

(7)
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\\!-ll as the new narne shall I
ma,,ner. rrrcstrdc,r,snan,., ..1:..;:[:lillJlT]T::?li:Xi:: be carried on i, rike

The fee deposited with the application shall not be refundecl to the studenr

Requirements for the any change, addition or modification in the name:

(a) certified copy of the Change of name in Gazette Notification in the cazette of lndia/
- Gazette of States Governrnent/ Gazette of Ina;un f"rr;t*;",

' iffil:rl:m 
Notary on Non-judicial stamp paper *, ,ooo or as appticabte at the time
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of Xth crass mark sheet of his/her issued bv the board where in date of bidh
(c) prescribed fee for change name will be charged per document

4.4. Ifa students may choose to a,lop-t^l pseuilonyrn for personal reasons (inoluding personal sal.ety)dr"u.ing their acadenrjc careers. If helshe i, in tt i, .itrutio,
report (sp/ Magistrate) or soricitor's r"tt". u, u..*r"uu;;:ff"'"lffi:3r;[fl ::iifi*pseudonyrn (for personal safety- reason), rro*"""., ;,'*;rr not be effective only from cure,t
ffff;fi*t 

this a prescribed fe" uy ttr" untu"rriry'ura'u,rended frorn rime to time in ir witl

.t;:.l[Jlffi::chartgecl lollouirrg as pcrabore para- poirrr 4.:,1.i. ir uirr nor bc reverr back ro irs

4n
-a3T{N21-

ao)\
.,L *f-


